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Custom Reports software

Custom reporting

The Custom Reports software lets you transfer
quantitative results from Data Analysis into the
Custom Reports spreadsheet program where you
can create your own custom reports. You can also
set up databases of quantitative results from
multiple samples, then view and print charts of
the data.

Once a report template or database has been
created and linked to a method, you can print the
report or update the database automatically
whenever the method is run.

Getting started

This booklet guides you through the basic steps of
creating a custom report template or database.
These steps are a starting point for becoming
familiar with the software.

Once you are comfortable, explore the software on
your own. Experiment with the editing or
formatting features. Use the online help for more
information about the features and how they work.

Starting the Custom Reports software

% In Enhanced Data Analysis, open the Quantitate
menu and select Custom Reports.

< In Environmental Data Analysis, open the
Cust Rept menu and select Custom Reports.

< In Drug Data Analysis, open the Reports menu and
select Custom Reports.

% In Aromatics Data Analysis, open the Quantitate
menu and select Custom Reports.

If the current method has no quantitation
database or if a data file has not been loaded, you
are asked if you want to use default values.



Use the online help
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Contents Displays the list of help topics
(shown above).

Index Lets you use keywords to search the
help index for a particular topic.

Search Lets ygu type a yvord or phrase and Indicates a bo
then displays a list of all the topics @
in the online help that contain those
words.

Hide / Show Lets you turn on or off the display of m Indicates an o
the list of help topics.

Back Goes back to the previous help topic.

Print Lets you print the current book or Indicates a he
help topic. select it then

Options Lets you change various help options

such as the display of tabs.

ok containing more help topics.

To open a book, select it then double-click.

pen book of help topics. To close

an open book, select it then double-click.

Ip topic. To jump to a help topic,
double-click.




Creating a report template

Before you begin

< Load a quantitated data file in
Data Analysis. If prompted, load
the associated method.

% Load the Custom Reports

software.

Control Panel

[rata File: wA002.D

Method Values
Method File: CLPWOA.M

Report: <Hone Defined:>

[ atabsse: <Hone Defined:>

[ Save Generated Report
[ Print as part of Method:
[~ Update as part of Method

{+ Create Hew Report Template " Create Hew Database

! Edit Report Template (= Charts/Edit Database

i~ Change Method Report Template

{~ Change Method Database

Exit

Select Create New Report Template
on the Control Panel and click OK.

1 Select a Report
Contents section from
the list on the right.

2 Select an item from
the Possible Items for
Report list on the left.

3 Double-click on the
selected item or click
Add.

4 Repeat until all items
and sections for your
report are added.

o7 Click on plus sign to
open sub-item listing

= Click on minus sign to
close sub-item listing

Use the Report Wizard to build the
report template.

The Report Wizard creates a report with up

contains general information about the datafile or smgle compound information

arranged as single lines. The other three

to 4 i The Head i

information arranged into tables.

Select a section in the "Report Contents" list and then select an item from the
"Possible hems for Report™ and click the "Add ->" button.

p d specific

Pozzible kems for Report

=
Data File Path
Operator
Date Acquired
Acq. Method File
Sample Hame
Misc Info
Wial Humber
Instrument Hame
Humber of Compounds
Sample Multiplier
Sample Amount
<k Compound Information
<r Calibration Information
<k Additional Sample Information -

Report Contents

Al Compounds
All Compounds (no ISTD=}

AllISTDs Example

Add =

o |

Compound |:| Hext Cmpdl
0K |

(#1) Bromochloromethane

Report Contents
— Header
Data File Hame
Data File Path
Acq. Method File
Misc Info
Vial Humber
Humber of Compounds
= All Compounds
#
Hame
Ret Time
nmnunt
AII Compounds (no ISTDs}
AllISTDs

Cancel | Help
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Example

Report Contents

= Header
Data File Hame
Data File Path
Acq. Method File
Misc Info
Vial Humber

= All Compounds
#
Hame
Ret Time
Amount

All Compounds (no ISTDs)

AllISTDs

Humber of Compounds

See Also

Customizing reports

Printing reports

[&" Custom Reports - Sheetl

When you have finished selecting report items using
the Report Wizard, click OK. A report template is

created based on the selections you made.

Note If you add graphics to your report template,
at this point you are prompted to save the report.

=1 E3

File Edit Format “iew Help
Di=E
oA
| B [ ¢ p [ E =]
1 1 —
2 Data File MName VAQO2.D
3 Data File Path CHPCHENMMMSDEMO
4 Acy. Method File RTE method: RNCAPZ2
i Misc Info Internal standards & surrogate standards in & mbLs water
6 “ial Mumber 2
i Mumber of Cormpounds 40.
8
9 Marne Ret Tirne . Amount Units
10 1) Bromochloromethane 951 50.00 ugfl
1" 2)|Chloromethane 2100 20657 ug/l
12 3) Winyl Chloride 224 28507 ugd
13 4) Bromomethane 273 20891 ugll
14 9) Chlorogthane 298 2201 uglfl
15 B) 1,1-Dichloroethene 4.59 126.84 ug/fl
16 7) Carbon Disulfide 492 22482 uglfl
17 8) Acetone 527 20585 ugfl
18 91 Methylene Chloride 613 156593 ug/l
19 10y 1.2-Dichloroethene (total) 674 19330 ug/l
20 11)1,1-Dichloroethane 779 188.32 ugll
21 12) Chlorofarm 2.95 189.67 uglfl
22 13) 1 4-Dichloroethane-dd 10.98 79.70 ug/fl
23 143 1 2-Dichloroethane 10.98 186.11 uglfl
24 15) 1 4-Difluorobenzene 11.789 50.00 ugfl
25 18] 2-Butanone 942 19663 ug/l
26 1711.1,1-Trichloroethane 10.04 181 .59 ug/l
27 18) Carbon Tetrachloride 10.34 193.75 uglfl
28 19) Benzene 10.81 183.19 ug/fl
29 20)| Trichloroethene 12,16 180.64 uglfl
30 21711 2-Dichloropropane 1258 185.56 ugfl
| 22) Winyl Acetate 1306 21522 ug/l
32 23) Bromodichloromethane 1324 18489 ug/l
33 24) cis-1,3-Dichloropropene 14.18 190.43 ugll =
| » s, sheett I LH

I-Ereated Mew Report Template




Customizing reports

To edit a report

1 Select Edit Template <report.CRD> on the
Control Panel (where <report.CRD> is the name of
the report template you want to modify).

If the name of the report you want is not
displayed, select Change Method Report on the
Control Panel and select the report. When the
Control Panel is redisplayed, select

Edit Template <report.CRD>.

The report template is displayed.

2 Modify the report. You can make changes to any
cell in the spreadsheet. You can use the Edit Box
(shown below) to make changes. You may want to
save the report periodically to avoid losing any of
your changes.

3 Save the report template.

To access this dialog box, select View / Edit Box or
click the Edit Box button on the toolbar.

Use the Next Cmpd

button or type ina
Close | number to view

1 other compounds

Edit Box: Drag and Drop
!

(#1) Bromochloromethane

Hext Cmpd |

The namne of the data file

- Describes the

highlighted item
and displays its
Data File Path

Operator current value

Date Acquired
Acq. Method File

Walue: VAULZL

Sample Hame
Misc Info

Vial Humber
Instrument Hame

| Youcanselectan
item and drag its
value to any cellin
the spreadsheet

Humber of Compounds
Sample Multiplier
Sample Amount

<k Compound Information

<k Calibration Information

<r Additional Sample Information

=k Graphics
V/A You can add

graphics to your
report

To format a report

When you create a report template, the software
formats the report automatically. You can
customize the report format using the Format
menu or by performing a mouse action or using the
toolbar. Any formatting changes are saved when
the report template is saved.

1 Highlight the cell(s) you want to format.
2 Choose a format in one of the following ways:

< Select an item from the Format menu. Make
selections on the dialog box and click OK.

% Click a format button on the toolbar (for
example, Bold or Left Align).

< Perform a mouse action (for example, adjust
the column width or row height).

3 Continue until the report is formatted the way you
want. (You may want to save the report
periodically to avoid losing any formatting
changes.)

4 Save the report template.

To save a report

1 Select File / Save or click the Save button on the
toolbar.

2 Enter afile name (do not type the .CRT extension)
and click OK. The Link With Method dialog box is
displayed. This dialog box lets you select this
template as the default for the method and to
automatically print whenever the method is run.

3 Select or deselect the appropriate checkboxes and
click OK.



Formatting possibilities

‘% |FH° o
eqgular
~ Honizontal =~ -
o g Aiial Black 1 |ltalic
= Generst B Arial MT Bold
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LColor:
£ Center [ Eack =] | Sept
Across Cells IWestem 'I
Borders
Bk Border. IQUIDI. - oK. I
Format P N
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Font b
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Border
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Custom Number Format \—__>
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H
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' Custom Cancel |
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Mouse actions

To select a group of cells

Click and drag within spreadsheet to select the group
of cells you want.

To select a row or column
Click on the row number or column letter.

To select multiple rows or columns
Click and drag on row numbers or column letters.

To select multiple, non-continuous, single cells
Hold down Ctrl key and click on cells.

To select multiple, non-continuous, rows or
columns

Hold down Ctrl key and click on row numbers or
column letters.

To select multiple items

1 Click on the first item (cell, column, or row) you
want to select.

Press and hold the Shift key while you click on the
last item in the group. All items in between first
and last item are selected.

Click here to select
entire spreadsheet

[ Custom Reports - Sheetl
File Edit Format Yiew Help

To adjust row height

1 Put cursor near bottom of row number box where
cursor changes.

Click and drag to adjust the row to the height you
want.

To adjust column width

1 Put cursor near column letter where cursor
changes.

Click and drag to adjust the column to the width
you want.

To make multiple rows same height
1 Click and drag on row numbers to select rows.

2 Adjust the row height of one row and all others

are set to the same height.

To make multiple columns same width

1 Click and drag on column letters to select
columns.

Adjust the column width of one column and all
others are set to the same width.

&,

Deld & bl EEE W |

=

A B e

D

E

F [ 6 " H

~-¥]

w

-

Al
2]

3

Wial Nurnhber
Mumber of Compounds

~

[~}

# Name
Brornachlororethane
Chloramethane

Winyl Chloride
Bromomethane
Chloroethane
1,1-Dichloroethene
Carbon Disulfide

Ret Time
9.61
210
2.24
273
2.98
4.59
4.92
5.27
6.13

=Ty

10

12
13
14
15
16
17
18

Row numbers

1
2
3
4
5)
E)
7
8
9

MWethylens Chloride
4 R

WA b

5

e B

Data File Mame “ADD2.0
Data File Path CAHPCHEMUWSDEMOL
Acg. MWethod File RTE method: RNCAP2
hisc Info Intermal standards & surrogate standards in & mLs water

2
40.

Amount

50.00

205.97
265.07
20591
220.21
126.84
224 62
205.95
15693

4mm 20

Units
ugd
ugdl
ugd
ugdl
ugd
ugfl
ugd
ugd
ugdl

Column letters

<\ Spreadsheet cell

— 8 —



Printing reports

To preview a report before printing

1 Select File / Print Preview. The report is displayed
in a preview panel that lets you see how it will look
when it's printed.

2 Use the Next Page and Prev Page buttons to move
from one page to another.

3 Click the Print button. The preview panel is closed
and the report is printed.

To print a report

1 Create (or load) a report template.

2 Select File / Print or click the Print button on the
toolbar. The Print dialog box is displayed.

3 Select print options (print range, number of
copies, and print quality), then click OK.

Use the Page Setup dialog box to set up how pages
are printed (see online help).

X Header " Page Order
" Paper (Ad) (+ Paper (Letter) (8 Top To Bottom
Margins () Left To Right
Top Left
|1 | .75 ~Center
[ Center Horizontally
Bottom Right
I 1 I 75 [~ Center Verticalhy
[ Scale I Print Options
[~ Fit To Page [ Grid Lines
Pages Wide I 1 [® Black and White
Pages High I q [ Row Heading
Scale 100 o [ Column Heading

o]

Cancel | Help

To print reports automatically

You can also print reports automatically when a
method is run:

% Create (or load) the report template, then select
Print as part of Method in the Method Values
section of the Control Panel.

< When you save a report template, the Link With
Method dialog box is displayed. Select the first
two checkboxes and click OK.

To print multiple reports
1 Create (or load) a report template.

2 Select File / Multiple File Select. The Multiple File
Select dialog box (see page 12) is displayed.

3 Select the directory where your data files are
located (if it's not already selected).

4 Select the data files you want to print.
< Select a data file name.

< Double-click on the selected file (or click the
right arrow button).

% Repeat until all data files are listed in the Files
Selected for Processing section.

Note You can select files individually or use
standard Windows file selection techniques to
select files as a group.

5 Click OK. The data files are printed in the order
listed using the current report template.



Creating a database

Control Panel

D ata File: wA002.D

Before you begin

< Load the quantitation method. Method Values

ethod File: CLPWOMAM
Report: MYREPORT.CRT
Database: <Hone Defined:

[ save Generated Report
[~ Print as part of Method
[~ Update as part of Method

% Load the Custom Reports
software.

' Create Hew Report Template

" Edit Template MYREPORT.CRT

(T Charts /Edit Database

" Change Method Database

1 i~ Change Method Report Template

Select Create New Database on the
Control Panel and click OK.

1 Select a Database
Contents section from
the list on the right.

2 Select an item from
the Possible items for
Database list on the
left.

3 Double-click on the
selected item or click
Add.

4 When you have finished

selecting items, click OK.

9@ Click on plus sign to
open sub-item listing

= Click on minus sign to
close sub-item listing

enabled for all number entries.

Select a section in the "Database Contents™ list and then select an item from the

"Possible tems for Database” and click the “Add -»* button.

Hote: The Date Acquired and Data File Hame item=s are required for proper database

PR TR

operation and are automaticalby p d in the datab

Use the Database Wizard to
build the database.

Database Wizard

The Database Wizard creates a database with up to 250 columns. A database is an
easy way to compare results from different datafiles. Charting is automatically

Possible kems for Database

Operator
Acq. Method File
Sample Hame
Misc Info
Vial Humber
Instrument Hame
Humber of Compounds
Sample Multiplier
Sample Amount
4+ Compound Information
4k Calibration Information
4+ Additional Sample Information

Add -~

<- Remove

I

Compound l:l Hext Cmpdl Bromochloromethane

Cancel

o]

Database Contents

All Compounds
All Compounds (no ISTDs}
All ISTDs

Example
Il

= Header
Acq. Method File
Sample Hame
= All Compounds
Ret Time
Amount
All Compounds (no ISTDs)
AllISTDs

Help




When you click OK on the Database Wizard, the following
prompt is displayed:

If you click Yes, the Multiple File
Do pou want to update the databaze with previously acguired files? 3 Select dlalog box is dlsplayed
MOTE: Updating the database can take several minutes (see page 12). Select the data

and Data Analvsis cannot be used during that time. files you want to add to the
database, and click OK.

If you don't want to update the
database, click No.

Save As [ 2]
Savein; Ia Cuztrpt

[ Jmetafile:

4

When the Save As dialog
box is displayed, enter a
file name and click OK.

File name: IeHampIe Save I
Save as lwpe: Il:ustorn Feparts [*.CRD) j Catcel |

When the Link With Method dialog

box is displayed, select or deselect

the appropriate checkboxes and 5
click OK.

Link With Method

[® Use example.CRO as the Database for CLPVOA.M.

[® Add to the Database as part of Run Method.

If you selected Yes in step 3 and you updated

the database, the View Charts dialog box is
displayed (see page 13).

If you selected No in step 3, the Control Panel
is displayed instead of View Charts.



Selecting multiple data files

1 2 Use this dialog box when you want to print
multiple reports or load previously acquired
Select the directory Select the data files you want to data files into a database.
where the data files use and click the right arrow key

This dialog box is accessed by selecting

are located (or double-click on a file name) File / Multiple File Select

. Multiple File Select

C:HPCHEM'MSDEMOY
Directories: Data File Hame Files Selected for Processing
e ’/; ALKDEMO.D =
3 HPCHEM BARBDEMO.D —
. & Msdemo g:ﬂnggqﬁn N 3
2PERPAGE.M - | .
8 ALKDEMO.D CISTDHLD | Selected data files
] BARBDEMO.D g:g;gh‘;‘:-l']] e | are listed in this box Click OK to
(L] BENZO50.M c|5'|'[||_|“|{_.|] process the
(L] BFBE24.0 DFTPPE25.D selected
(L] BFB624.M - | [DRUGDEMO.D - data files

Drives:
[&e: orive 1) =] (oL I et HEID

Selected Data Files will be processed according to their date acquired.

To select two or more files in sequence

Click on the first file you want to select and
drag the mouse to the last file in the group. For reports

OR The selected data files are printed using the
current report template. Reports are printed

Click on the first file you want to select. Press in the order of the listed files.

and hold down the SHIFT key while you click the

last file in the group. For datab
r databases

To select two or more items out of sequence The selected data files are loaded into the
Press and hold down the CTRL key while you current database. Files are automatically put
click on each file. into chronological order by Date Acquired when

they are added to the database.
To cancel a selection

Press and hold down the CTRL key while you
click on the highlighted file.



Viewing ch

arts

Use this dialog box to view and print charts of the
data in a database.

This dialog box is displayed when you select Charts / . .
Edit on the Control Panel, click the Charts button on Click on the chart to display
select Charts / View Charts. the Individual Chart Options

dialog box

the toolbar or

Selects the item
to chart on X-Axis
Defaults are Data
File Name and
Date Acquired

\X-A_}iis ¥-Axis Print Option /
|Data File Hame =] _ [(8) Ret Time =] |current Chart =

Selects theitem to | cnartoptions | it Database

chart on Y-Axis

can be used)

i, View Charts

Acetone (# 8) Ret Time vs Data File Name

Lets you choose to
print the current
' | | | chart or all charts

o + + + 1
ALEDBJO.D CISTOMED.D ESTOMED.D WADD2.0 . th d t b
BHODZ.O DRUGDBJD.D SIETOLOW.D n € database

Diata File Mame / ‘

Previous | He:xt Print J Close J Help |

(only number items / / / /

Displays the Chart Goes to the next or Closes the View Charts
Options dialog box previous chart listed in dialog box and displays
the Y-Axis selection box the Control Panel
Exits the View Charts dialog Prints the current chart
box and lets you edit the or all charts as specified
current database by Print Options

— 13 —



Software menus

File Edit Format
New (Control Panel)... Cut Alignment...
Open... Copy Font...
Close Paste Border...
Paste Values & Format Pattern...
Save... Custom Number Format...
Save As... Clear
) Column Width...
Print Insert Row Height...
Print Preview... Delete
Set Print Area Enable Protection...
Page Setup... Repeat Right
Print Setup... Repeat Down

Load New Data File...
Multiple File Select...

Insert Page Break
Remove Page Break

View Tools Help

Grid Lines Migrate Template Contents

Edit Box... Dialog Boxes

Report Wizard... Menus

Template: About Custom Reports...
Database:

Exit

Sort...

Toolbar buttons

[s]
=]

|=

Displays the Control Panel.

Lets you open a custom reports template
(.crt) or database (.crd) file.

Lets you save a report or database then
displays the Link With Method dialog box.

Lets you print a report or database.

Applies (or removes) bold format to the
selected text.

Applies (or removes) italic format to the
selected text.

Applies (or removes) an underline to the
selected text.

Aligns the contents of selected cells to
the left cell margin.

m m [ E m L

— 14 —

Centers the contents of selected cells
between the left and right cell margins.

Aligns the contents of selected cells to
the right cell margin.

Inserts a formula into the selected cell
that is a summation of the cells above it.

Displays the Custom Format dialog box.

Displays the Edit Box: Drag & Drop dialog
box.

Displays the View Charts dialog box. This
button is only available for databases.

Displays the Contents page of the online
help.
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